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1. Policy: Medical Dispensation
I1. Procedure:
A. The school nurse will administer all student medications.

B. In the absence of the school nurse, an office staff member designated by the school nurse, will
administer student medications.

C. Teachers should not distribute or administer medication to astudent during the SJA school day
except on a class field trip.

D. Prescription Medications: The parents must complete and sign the Medication and Procedure
Permission and Instruction form and the Medical Provider Permission Form or provide
documentation signed by the physician with a written/typed order including name of medication,
dose, frequency, time, start, and stop dates, and possible adverse side effects or contraindications.
Medications must be sent to school in the original containers for the medications. Medications which
have passes expiration dates will not be acceptable or administered.

E. Non-prescription Medications: Parents may bring non-prescription medications to be used in
certain circumstances during the school hours for their student. Parents must complete and sign the
Non-Prescription Medication Authorization Form. Non-prescription/over the counter must be sent to
school in the original containers. The school nurse will administer the medication as per the parent's
signed form. In the absence of the school nurse the office staff will call parents for permission to give
non-prescription medication. The dosage requested by parent can not exceed the manufacturer’s
recommended dosage for age or medication. Any dose that exceeds the manufacturer’s
recommended guidelines will need a written physician's order.

F. Any medication that is administered will be documented in the computer or on paper
MAR(Medication Administration Record). Parents will be notified of any medication that is given
in an as needed or emergent situation, either by a telephone call/message or written note.

Approves bm ' Date7/3gﬁd%

President/CEO
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