ECEC Wellness Room Policy

Department: ECEC
Number: 800.37
ST. JOSEPH ACADEMY Effective Date: 04/15/2025
(SiA) Review Date: 04/24/2025
Revised Date: 04/24/2025
Page: 10f 2

Policy:

St Joseph Academy’s ECEC program has recognized the integral role that relaxation plays in fostering a harmonious
and thriving workplace, and the relaxation room stands as a tangible embodiment of that commitment. This policy
is crafted to guide the use of our dedicated relaxation space, empbhasizing the importance of creating a sanctuary
within the workplace for relaxation and rejuvenation. By adhering to the guidelines outlined in this policy, each
team member contributes to cultivating an atmosphere where stress is alleviated, and a sense of balance and
serenity is fostered.

I Procedures:

A. The relaxation room is accessible to all ECEC employees, promoting inclusivity across
departments.

B. Consuming food or beverages in the relaxation room is not permitted to maintain
cleanliness and prevent potential disruptions for other users.

o All employees using the relaxation room are responsible for maintaining cleanliness by
returning shared items to their designated places.

D. The relaxation room is strictly designated for personal relaxation and rejuvenation. Engaging
in activities other than relaxation is strictly prohibited.

E. Any behavior that disrupts the peaceful and quiet atmosphere of the relaxation room is

prohibited. This includes loud conversations, playing audio without headphones, or
engaging in activities that disturb others.

F. Bringing work-related materials, laptops, or conducting any form of work in the relaxation
room is not allowed. The space is intended to provide a break from work-related tasks.

G. Violations of this policy may result in a suspension of relaxation room privileges or other
appropriate disciplinary actions deemed appropriate.

H. Employees are encouraged to use the relaxation room for short breaks to relax and

recharge, with a recommended time limit of no more than 30 minutes per session.
l To maintain a peaceful atmosphere, employees are expected to keep noise levels at a
minimum, using headphones for personal devices.

J. If any maintenance concerns arise, employees are encouraged to report issues promptly to
the Facilities Management team through the designated reporting channel.
K. Piease do not remove anything from the room.

This policy reflects our dedication to fostering a workplace that prioritizes the well-being of our employees. By
adhering to these guidelines, each team member contributes to creating a tranquil and supportive environment
where relaxation and rejuvenation are valued. We believe that a balanced and healthy workforce is essential for
our collective success, and we encourage all employees to embrace and respect the principles outlined in this
policy for the benefit of the entire workforce.
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