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L Policy: St. Joseph Academy {SJA) provides access to various computer resources, including the school
network,andtheinternet. Theseresourcesareavailableto facilitatethelearningprocessina
supportive school environment and to provide quality learning outcomes for our students. SJA
encourages students to become familiar with the use of information technology in the achievement of
learning outcomes and personal learning goals.

Itisourpolicyasaresponsible member of the school community that all students willfollow and adhere
to the guidelines established below. These guidelines are based on respect, common sense, school rules
and procedures, and other state and federal legislation.

Il. Procedures: Forthe benefit of all users, students are expected to observe the following:

A. Use of Information Technology Equipment

It is expected that all students will respect the information technology equipment with which they have
beenprovided, andrealizethatusingthisequipmentisaprivilegeandnota right. This privilegecan
be withdrawn, ifnecessary, atthediscretionofTeachersand Administrationat SJA.

Access protocols include:

Use computersforthe purpose directed by the Teacherin charge. Studentsare notto play
gamesor use othersoftware unless the teacher has given specific permission for this.
Do not tamper with the computer system.

Nocomputingorelectronicdevicesshould be broughtto theschool byanystudent unless
specifically allowed by the Teaching staffor Administration.

Donotswaparoundanyequipment. Forexample, donot changethekeyboard, mouse, or other
equipment from one computer to another.

Report all equipment malfunctions to the Teacherimmediately.

Computersarenotto be used unless permission hasbeen granted byanappropriate SJAstaff
member.

B. Printing
SIAhasprovided printingfacilitiesfor studentstoobtain printouts oftheirwork. Studentsare
expected to use the printers for school purposes only and endeavor to keep paperwastetoa
minimum,
* + Beforeprinting, always proofread, spell check, and print preview yourdocument.
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* When completely satisfied with the final product, print your document.
* Place unwanted printouts in the recycling box.

C. Use of theinternet
Students may use the Internet to locate information, send electronic mail, browse documents or
images, and to play educational games. Students will use the Internet for educational purposesin
curriculum projects with the assistance and guidance of their teachers.

Educational institutions use the Internet for the following:
¢ Electronic mail

Accessing information

Testing

Curriculum projects

Educational games

There hasbeen alot of media attention onthe unacceptable materials found onthe Internet. SIA has
takenmeasurestoblockoffensive Internetsitesbutthere isnoguaranteed meansofpreventing
students' exposure of this material. SJA has developed monitoring strategies by providing
appropriate levels of supervision to students using the Internet. SJIA has the technology to
determine the Web sitesthat have beenvisited by computerand userlogon. Another strategy at SIA
isdeveloping responsibility and awareness of Internet usage amongst teachers, parents, and
students, and of possible problems and procedures to deal with those problems.

D. Role of theSchool
SJAundertakesacommitmentto provide appropriate and financial resources to facilitate the
successfulincorporation ofaccessto Information Technology servicesthroughoutthe schoolin
accordance with established SJA policies and procedures. In addition, SJA will actively support the
professional development of all staff to ensure the effective inclusion of information technologies,
including relevantinformation technology skills, into the school's curriculum.

E. Role of the Staff within the School
SJA expects that each staff member will aim to incorporate appropriate use of electronic
information throughout the curriculum (as they would any other curriculum resource) and that
teachersandstaffwillprovldeguidanceandinstruction tostudentsintheappropriate use of such
resources. SJA Staff will facilitate student access to curriculum information resources appropriate to
theindividual student'sinstructional needs, teamingstyles, abilities, and developmental levels.

F. Role of Parents
Parents and guardians are ultimately responsible for setting the standards that their children should
followwhen usingmediaandinformation sources, andensuringthat these standards are met. SJA
expectsthatthese standardswillbe inaccordancewithSJA's Mission Statement, Student Code of
Conduct, and other school policies including, but not limited to, the signed SIA internet Access

Agreement.

G. Role of Students
Studentsare responsible forappropriate behavior onthe school computersas detailed inthe

school’sStudent Code ofConduct. Students must comply with specificcomputerrulesincluding
those outlined specifically with the Computer Usage Policy and Internet Access Agreement.

Communicationsonthe schoolcomputers should be considered public domain, and usersshould
notexpectthatfilesstoredonschoolequipmentwillalwaysremain private. Inaddition, storingfiles
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ontheschool'scomputersshould not be considered permanent as these same computers move
from classroom to classroom as needed. Individual users of the schools computers are responsible for
their behavior and communications onthese resources. Students will not bringunapproved
electronicdevicestoschoolsuchasvideooraudiorecordingequipment. Itispresumedthat
students will comply with school standards and will honor the agreements they have signed.

Respectthe computerequipmentasifyouhad paid forityourself. Keepthe computers, mice, and
keyboards clean and free from physical damage.

H: Copyright
Students are expected to respect and adhere to the laws concerning copyright and other people's
Intellectual property. Students must have permission before copying files from another user.
Copyingfilesorideas belongingto another userorauthor without their permission may constitute

plagiarism or theft.

I. Breach of Rules
Breaches of this Policy and the Internet Access Agreement may result in students being excluded
from using the schools computer equipment and/or other disciplinary action as per the Behavior
Management Plan.

(Student and Parent/Guardian Internet Access Agreement signatures follow on pages 4&5)
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Student Internet Access Agreement

Students are encouraged to become familiar with the use of the Internet and Information Technology. This
agreement must be signed by students and parents/guardians annually and returned to the School Office in
order for access to the Internet through SJA's computer network. Parents/guardians are encouraged to contact
the appropriate personnel at SJA if they require more Information about this form.

Student

I understand that the Internet can connect me to useful information. While | have access to the Internet, | will
follow allrules as stated in the Computer Usage Policy.

*  Onlyusethe Internet for the purpose directed by the teacher.
+ Use the Internet solely for educational purposes.
* Respect the rights and privacy of other users.

Lwill not:

* Reveal any private information such as another person's name, address or phone number.
= Attempt to retrieve, view or disseminate any obscene, offensive or illegal material.

= Sendanonymous or falsely addressed electronic mail.

= Download or print information without permission from my teacher.

» Use any Social media Web sites.

* Use chatchannels/sites.
« Disclose my home address, telephone number, creditcard, or any other personal information while on

the Internet.
- Attemptto change or tamper withthe computer network in any way.

If I accidentally come across something that is illegal, dangerous or offensive, | will:

*  Minimize myscreen
* Immediately and quietly inform my teacher.

I understand thatif SJA decides | have broken this Agreement, | may be prevented from using the Internet for a
specified period oftime.

(Student name - Please Print) Oass
(Student signature) Date
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Parent/Guardian Internet Access Agreement

lunderstandthatthe Internetcan provide students with valuable learning experiences. lalsounderstand

that,
although unlikely, it may provide access to information that is illegal, dangerous or offensive.

| accept that, while teachers will always exercise their duty of care, protection against exposure to harmful
information must depend upon responsible use by the students.

| give permission for - ___to use the Internet on SJA computers.
| understand that students who break the Computer Usage Policy and Internet Access Agreement
may be prevented from using the school's computers and/or have disciplinary actiontaken against

them.

Parent or Guardian's name - Please Print

Parent orGuardian's Signature Date
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