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I Policy: The purpose of accounting for capital assets is an important part of the stewardship
responsibility of the ministry's assets, including safeguarding, financial and managerial
reportingand ensuring that there isappropriate insurance coverage in effect.

Il Procedures:

A.

Definition of Capital Assets:
Capital assets are defined as land, land improvements, buildings, building improvements

and movable/tangible property and equipment that are used in operations that have useful
livesthat extend beyondone year. The costofthese assetsmustalso meetthe established
capitalizationthreshold.

e Assets should be reported at historicalcost

¢ The capitalized cost will include all costs incurred to place the asset in service

* The straight-line method of depreciation should be used (cost/useful life)

* Ahalfyear of depreciation should be taken for the year assets are placed into service or
disposed

* Useful life will be assigned to each asset based on depreciation lives listing attached

B. Donated capital assets:
Donated capital assets willbe recorded at their estimated fair market value at the date of
the donation. An appraisal will be obtained if the value is material or not easily
determined.

C. Capitalization Threshold:
Assets that cost or have a fair market value less than $2,500 will be expensed in the period
thatthe costs areincurred.

D.  Companion or Multiple ItemPurchases:
Companion items can be defined as items with a related compatibility. Anexample of
combined itemsis the furnishing of an office with the purchase of a desk, chairs, file
cabinets and similar items. [f companion items are purchased at different time intervals,
the combined cost of the items (not the individual cost of each item) is used to determine if
the asset meets the capitalizationthreshold.
Multiple items can be defined as items, which function on a stand -alone basis. An example
of a multiple item is the purchase of printers, which will be used in separate offices. If
multiple items are purchased at the same time, the individual cost of eachitem (not the
combined cost of multiple items) is used to determine if the asset meets the capitalization
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threshold.

Categories of Asset Classifications:

Land:
¢ Landisalways capitalized regardless of the cost or threshold policy.
* Anycosts incurred to raze existing structures with the purpose of building new structures

willbe addedto the land value (notto exceed the market value of the land) and not the
new structure depreciable buildingvalue.
¢ Landis not depreciated

Land improvements:
Includesimprovements directly to or addedto the land. Theseimprovementsinclude sidewalks,

parking lots, driveways, roads, shrubbery and fences.

Building:
Buildings include permanent structures and fixtures, machinery, and appurtenances that cannot
be readily moved without the basic building structure or services to the building.

Building Improvements:
¢ Buildingimprovements are significant additions, alterations, renovations or structural

changes that extend the usefullife orenhance the value of anexisting building or
structure.

* Any major renovations or alterations within anexisting buildingwillbe added to the
costof the original buildingand be depreciated over the remaininglife of the building
or structure.

s Forbuildings with lessthan 5 years remaining useful life, the useful life of the improvement
should be used.

Construction in Progress
* Projectcosts, including capitalized interest, will betracked separately and will be capitalized

andnot subject to depreciation until it is determined that the project is placed in service.
Depreciation on major projects may be calculated based on the monththat the projectis
placed in service.

Equipment

* All personal computer systemunits or servers valuedat $2,500 or more are capitalized.

» Computerunitswillincludeanyandall peripheral devicesincluding pre-loaded software.
» Otherofficeequipmentincludesbut is not limited to printers, faxmachines, telephone

systems, copiers, paper shredders, etc.

Furniture and Fixtures

» Desksandchairsmay be definedasworkingstationswithindividual pieces whichwhen
assembled, functions asa stand-alone working unit.

» Aboardroom with chairs would be considered a working unit

» Theworking unitsare "companion items" and accounted for as suchin the property records

Automobiles/Transportation

Includes vehicles, vans and buses.
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School Curriculum
« Hard Cover textbooks that are used for more than one year.
« Science kits that are used for more than one year.

i i reemen

Computer equipment is usually "bundle priced" witha warranty for a period, which usually extends for
one year. Initial purchase warranty costs are not usually itemized and are therefore not expensed when
incurred but instead are capitalized alongwith the cost of the equipment. By contrast, extended
warranties and/or service agreements usually involve a separate contract for a specified period and are
expensed whenincurred.

Repairs and Maintenance
Ordinary repairs and maintenance costs should be expensed in the period in which they are

incurred. Maintenance costsareincurred to keep operational assetsin usable condition. Ordinary
repairsare also recurring and usually involve small expenditures, and do not add materially to the

value of the asset nor prolongits life.

Recordkeeping/Fixed Asset Tracking
- Thecapitalized assets are tracked usingan excel spreadsheet.

+ Only bookdeprecation iscalculated (tax depreciation not necessary).

Disposition of Assets:
When fixedassets are sold or otherwise disposed of, the depreciation report will be relieved of

the cost of the asset and the associated accumulated depreciation.

(Attachment on page 4)

Approved byzmé ﬁmﬁ'{@ Date: /r

President/CEO ’
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St. Joseph Academy, Inc. Capitalization Policy

Useful
Life
Land Improvements 15
Building
New Construction 27.5
Existing Building/Major renovation 27.5
Building Improvements
General - Plumbing, roofing and HVAC 15
Carpet replacement 7
Painting
Equipment
Computers & peripheral equip
Office Machines (Copiers, paper shredders)
Communications (Telephone systems)
Other - Dietary, maintenance and similar 10
Furniture & Fixtures
Office - desks, files and safes 7
Residential - Furniture and Appliances 10
Program - Classroom furniture and toys 7

School Curriculum

Text Books

Science Kits

Automobiles/Transportation

Automobiles

Light Trucks

Buses/Vans

Adopted: October 23, 2019
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